UNIVERSITY OF MINES AND TECHNOLOGY, TARKWA
APPLICATION FOR ANNUAL LEAVE
JUNIOR/ SENIOR STAFF

Period: .....ccoooiiiiis RANKE e e
Department/SECtiON/UNIL: ......uneeiieeeee ettt e e e et e e et e e e et e e e e e enraeeeeanaans
HOMELOWN: .o REGION: .

Date Of 1aSE IEAVE: ... .ottt

Leave to Which entitled: ...........oo e
REMAINING 1EAVE dAYS: ...ttt ettt et e et et e neeeeaee s
Leave already taKeN: ..........oo e
Total arned 1€aVE AUE: ..........oiiiei ettt
LEAVE NOW GPPIOVEA: ....eiiiiieiie ettt ettt ettt et e e bt e e b e e eb e et e e eaeesbeeanbeeebeeenbeeabeeenseeaneeannas
Date on Which leave is t0 SEart: ..........ooiiiiee et
Date on Which 1€aVe IS t0 ENA: ... ..ooiiiiieee et
Date of resumption Of AULY: .......ooiie e e nee e
LEAVE AEFEITEA: ... ..ottt ettt aen

AdAreSSs WHIlE ON ICAVE: ... .ottt e e e et et e e r e e s e enanrens

Applicant's Signature: .........ccococee i Date: ..o

Leave recommended/Not recommended Leave Approved/Not Approved
Signature of Dept. / Section/ Unit Registrar

BY

Name of Head of Dept. / Section/ Unit
—

0. i Prepared BY: .......ccooeeiieieecee e
Date:

cc: Head of Department/Section/Unit



